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Student Group Booking Form

Please read the information sent with this form, and then complete it with as much detail as possible.  Your visit is not confirmed until we receive your completed form. Please note: if we have not received this form within two 

weeks of your telephone booking, your session may be booked by another school. Either fax it to 020 7841 3601, post 
to the Foundling Museum at the address below or scan and email to annette@foundlingmuseum.org.uk .  
	Date of visit 


	Time of arrival 


	Time of departure



	
	

	Tutor’s/leader’s name

	What’s the best way to contact you?

	
	

	College’s/group’s name 


	Address 



	
	

	Age of students

	Number of students 

	Number of adults

	

	Aims / reason for visit



	

	Please give us any relevant information you can think of.  Do any students have special requirements such as SEN, visual/auditory impairment, statements, EAL etc?  Have the students done any preparation/study relevant to the session?


	

	How did you find out about the Foundling Museum’s learning programme?

	Want to keep up-to-date with exciting developments in our learning programmes and teacher resources? To receive our Teacher Newsletter, please write your preferred email or postal address here.  




Signed  



Dated



Print name
(Please read Visit Guidelines)
Group Visit Guidelines
Charges for sessions (admission included)
· Students under 18 years — £2 each (minimum fee £30 per class)

· SEN groups (no age limit) — £2 each (minimum fee £20 per group)

· Students over 18 years — £4 each (minimum fee £30 per class)

· All staff and helpers — FREE
Payment must be made during your group’s visit, either by card or cheque (please make out to ‘The Foundling Museum’) at the Reception Desk.
Pre-visit

We recommend that you visit the Museum in advance to prepare for your class’ visit. Teachers can do this free of charge. Please contact us if you would like to meet with a member of the Learning Team to talk through your booked session.
Supervision

Teachers/group leaders and accompanying adults are responsible for their group’s behaviour at all times whilst at the Foundling Museum.  At no stage can the Foundling Museum assume the formal duty of care on behalf of teachers.  An adult student ratio of 1:5 for under 5’s, 1:10 for 5 – 11 year olds, 1:15 for 11 – 16 year olds is required.

The Foundling Museum encourages polite and courteous behaviour.  As our Museum is quite small, and there are often other groups and individuals visiting, we ask accompanying staff and adults to supervise pupils closely at all times. In the interests of your safety, the safety and preservation of our collection, and the enjoyment of the museum by all, visitors are asked not to: 
· Run, smoke, eat, drink, or use mobile phones in the Museum’s public galleries 

· Touch the art works or frames, historic furniture or objects

Lunch space
No eating or drinking is permitted in the Museum except in the Coram Café or Clore Education Centre.  If you would like to eat your lunch or snacks in the Museum, please book in advance of your visit.  The Café can provide lunch/snacks for small groups; please call Coram Café direct on 020 7841 3609.
Access

There is a ramp up to the Museum’s entrance, a lift serving all floors, adapted toilets and a visitor wheelchair.
Photography

Photography is only permitted in certain areas of the Museum. Please check with the Learning Team before your visit.

Shop

We have a small shop at Reception selling pencils, postcards, rubbers, notepads etc.
Parking

Parking space is not available, but coaches can drop off outside the Museum. Coach parking is available nearby at the British Museum (please call 020 7323 8000/8299 to book).

Annette McCartney, Learning & Access Manager 


The Foundling Museum, 40 Brunswick Square, London WC1N 1AZ


Tel:  020 7841 3605   


Fax:  020 7841 3601	


annette@foundlingmuseum.org.uk














